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	Department of Agricultural Education

AAAE Professional Development Workshop


	Lesson Title:
	Grammar and Style

	Lesson #:
	1

	Objectives:

	1. Identify common issues related to APA style when reviewing manuscripts.

2. Identify common issues related to APA style when writing manuscripts.

3. Identify useful references for grammar.

4. Identify methods for improving mastery of APA style

5. Describe methods for reviewing manuscripts.

6. Discuss techniques for improving writing.

	Equipment, Supplies, References, and Other Resources:

	1. Index cards

2. Flipchart paper

3. Markers

4. Handouts:

a. Syllabus for AGED 8520

b. Editing marks

c. Clean This Mess

5. Reference books:

a. APA Style Manual

b. Mastering APA Style Student’s Workbook and Training Guide

c. Mastering APA Style Instructor’s Resources Guide

d. Grammatically Correct
6. Internet connected presentation media, if available

a. Laptop

b. LCP projector

c. Web browser

	Preliminaries:

	1. 


	Interest Approach:

	I. Clean this mess!

A. Distribute Clean This Mess handout

B. Instruct participants to edit the paragraph on the handout
C. Once all appear to be done, work through errors as a group

1. Solicit answers from group.

2. Discuss as necessary, but avoid getting bogged down.

D. The focus of this session is to help you become more effective at reviewing manuscripts for errors in style and grammar.

1. A secondary benefit will be that you’ll learn some things to help with your writing.


	Instructor Directions
	Content Outline and/or Procedures

	1. Provide each person an index card

2. Instruct them to list 3-5 common issues you face related to style and grammar when reviewing manuscripts

3. Have each person pass their card to their right.

4. Instruct each person to cross out the least important issue listed on the card they have.

5. Repeat steps 3 & 4

6. Return card to owner

7. Write issues on flipchart paper as participants share them.
	I. Common issues you face related to style and grammar when reviewing manuscripts.
A. Issues generated by participants from Think, Pare (yes, I mean pare, not pair), Share process.

B. Discussion question

1. Are there additional issues that you deal with while writing papers?



	· Distribute and discuss Common Proofreading Marks handout

· Show and pass around both books

· Pass around book

· If you have an Internet connection, show websites.

· Distribute AGED 8520 course syllabus


	II. Suggestions for improving manuscript reviews for style and grammar.

A. Proofreading tips

1. Assume/accept that the document has errors.

2. Print out the document.

3. Use a “pacer” when reading the document.

a. Brightly colored, plain piece of paper to cover all lines below the line you’re reading.

4. Use common proofreading marks to clearly communicate with the author.

5. Provide specific feedback to authors!

a. Stating that a manuscript has grammatical and style issues hardly helps the author improve the document.
B. Improving your mastery of APA style and grammar

1. Tools from APA

a. Use Mastering APA Style Student’s Workbook and Training Guide as a self-education tool.

b. Will also need Mastering APA Style Instructor’s Resources Guide
2. Other suggested books and manuals

a. Grammatically Correct ((Stillman, 1997)

· Excellent guide for spelling, punctuation, and grammar.

· Effective examples.

· Easy to find answers to questions.

3. Online resources

a. APA Style website

· http://www.apastyle.org/
b. OWL website at Purdue

· http://owl.english.purdue.edu/
4. Attend workshops or seminars

a. CareerTrack (Fred Pryor Seminar)

b. On campus or online courses

C. Offer a course in manuscript writing

1. AGED 8520 at Mizzou

2. Ask if any other institutions have a similar course 

a. How does content differ from 8520

	
	III. Summary

A. By carefully reviewing papers for style and grammar you can 

1. Improve the writing skills of authors.

2. Greatly increase the quality of our publications. 

3. Increase the status of our profession.









































